[Month] [Day], [Year]


Edgar Lucero Babativa
Editor, HOW Journal
Asociación Colombiana de Profesores de Inglés (Asocopi)
Bogotá, Colombia

Dear Editor,

[I] [We] have uploaded a submission to the HOW Journal entitled, “[title of manuscript]”. [I] [We] have read the guidelines for authors found at the journal website and have prepared the manuscript accordingly. [I] [We] have also uploaded the required complementary files. The following is the information of the manuscript:

Original title of the article: [no more than 12 words]
Title of the article in Spanish: 

Salutation: [Mr. Mrs. Ms.]
Author’s title: [BA, MA, Ph.D., Prof.]
Author’s full name: [Here, write your name as you would like it to be shown in case the manuscript is published. Remember always to be consistent with your author’s name]
Current institution or affiliation: 
Mailing address: 
Institutional e-mail: [This is the one that will be published with the article] 
Contact e-mail: 
ORCID ID: [you can register here]
H5: [Google Scholar or POP]
ID: cédula for Colombian authors, passport number for foreign authors (if available). 

Biographical statement: [No more than 50 words]



[For each additional author, please repeat the previous fields. Remember to include the authors in the order in which they should appear if the manuscript is published]

Corresponding author: [This applies to two or three authors. The corresponding author will receive all notifications about the manuscript and he/she will be in charge of sharing them with the co-authors. Delete this field if you wish all authors to receive notifications]

[Here, mention the date or period of time the document was written].

[If the paper presents initial or final results of a project, please indicate so. Include the name of the code number (if there is one) and the name of the institution that sponsored the project].

Statement of originality

[I] [We] declare that this manuscript is the result of original research and that it has not been published before and is not currently under evaluation in another journal.

Conflicts of interest

[Please, use this space to disclose any potential conflict of interest. Remember that a conflict of interest may arise when the author of the manuscript has some sort of personal or financial relationship with a third party that can be benefited or harmed by the contents of the manuscript. Any factor that may originate bias should be declared. If you have nothing to declare then write: [I] [We] do not have any potential conflict of interest to declare.]

Sincerely,


Signature
________________________

Author’s full name
[bookmark: _GoBack]ID cédula for Colombian authors, passport number for foreign authors (if available). 
Current affiliation

[For multiple authors, include the signatures of each of them]
